
NORTH CAROLINA MODEL TEACHER EDUCATION CONSORTIUM 
UNC Center for School Leadership Development 
140 Friday Center Drive, Chapel Hill, NC 27517                                                   Phone: 919.843.6733 

 
 
 

Fall 2008 Paraprofessional Special Sponsored Course Cover Sheet 
 

To request a Paraprofessional Special Sponsored Course, please complete this coversheet 
and the Client Data Sheet, and submit the items below by the appropriate deadline. 

 
 

Your Name: _____________________________________  Date: ____________ 
 
 
Required items that must be submitted for this service:        
 
Please initial the items below indicating that you included them in your package.  ALL ITEMS ARE REQUIRED. 
 
_____ 1) This Paraprofessional Special Sponsored Course Cover Sheet 
 
_____ 2) Complete a “Client Data Sheet for Paraprofessional Special Sponsored Courses” for each 

course you are taking.  (Make additional copies if needed.)   
 

_____ 3)  Enclose a copy of your pay stub (May 2008 or more recent).  If you are a substitute  
  teacher, you need to submit a collection of pay stubs from the Spring of 2008 that add up to at least  

20 days. 
 

_____ 4)  Enclose a copy of your Plan of Study (even if you have already submitted this to NCMTEC) 
• Check off the courses you have already completed. 
• Circle the course(s) for which you are requesting sponsorship. 
 

_____ 5)  Enclose a copy of your registration printout from the college or university, showing the course(s) for 
which you are requesting sponsorship. 

 
_____  6) For clients without a 4 year degree: Enclose proof that you have completed the Free Application for 

Federal Student Aid (FAFSA). See NCMTEC website for examples of proof. 
 

 7) Choose payment option “A” or “B” listed below. 
 

_____ Option A = If you have already paid for your courses, submit a copy of your itemized receipt from the 
four-year college or university, which verifies your payment.  A generic receipt will not suffice.  The 
receipt or student account summary must list the charges and the amount you have paid.  If 
approved, you will be reimbursed the tuition, minus your copay. 

 

 Option A Deadline:  All items listed in 1-7 above must be received at the address below by 
Friday August 29, 2008. 
 

_____ Option B = If you have not paid for your course(s),  
• Submit a copy of your bill from the university  
• Submit a Money Order for your co-payment made out to UNC General Administration  

The copay per course is:  $80 – 3 hours, $54 - 2 hours, $27 - 1 hour  
 

Option B Deadline: All items listed in 1-7 above must be received at the address below by 
the university deadline as listed on the NCMTEC website. 

 
 
 
 
 

 Mail to: Attention: Paraprofessional Special Sponsored Courses 
North Carolina Model Teacher Education Consortium 
UNC Center for School Leadership Development 
140 Friday Center Drive, Suite 225 
Chapel Hill, North Carolina 27517 
 
 
 

 
 
 
 
 
 

Revised 7/18/2008             Consortium services are always contingent upon the availability of funding. 

 



NORTH CAROLINA MODEL TEACHER EDUCATION CONSORTIUM 
UNC Center for School Leadership Development 
140 Friday Center Drive, Chapel Hill, NC 27517                                                   Phone: 919.843.6733 

 

CLIENT DATA SHEET FOR PARAPROFESSIONAL SPECIAL SPONSORED COURSES 
Fall 2008 

 

STEP 1:  GENERAL INFORMATION   (Please print clearly and fill in all spaces.) 

Date: ___________   SSN: _______ ______ _________    I am a new NCMTEC client:  YES   NO 

Name: _______________________________ __________________________ ____________________ 
Last     First    Middle 

Date of Birth: ________________  Ethnicity: ______         (AA- African America, AS-Asian, C-Caucasian, H-Hispanic, NA-Native American, O-Other) 

Gender: __________      I have a 4-year Degree:  YES   NO 

Address: ____________________________________________________________________________ 

Home Phone: (_____)______________ Cell: (_____)______________ Work: (_____)_____________ 

Email Address: _______________________________________________________________________ 

School System: ___________________________  School Name: _____________________________ 

Current Position Held: ______________________   Grade Taught: _____  Subject: _____________ 

I am a member of a Cohort:    YES    NO   If Yes, name of Cohort: __________________________ 
 

STEP 2:  COURSE INFORMATION 

PLEASE TRANSCRIBE COURSE INFORMATION EXACTLY AS PRINTED ON THE COURSE LIST  

Course: Prefix__________ Number __________ Section ___________ (Example: EDU 3010-01D) 

Course Title: ____________________________________________ (Use a separate form for each course.) 

College/University: _____________________ Course Site: _____________ Term/Year: _________ 

 STEP 3:  PURPOSE FOR TAKING THIS COURSE  

street/apt. #/PO box #    city   state  zip code 

(Teacher, Teachers Asst., Sub., Support/Clerical, etc.) 

month/day/year 

Obtain Initial Licensure in ______________________________________________________________________   
 
My "plan of study" (list of needed courses) comes from: (choose one)    Regional Alternative Licensure Center    

 College or University ____________________________________________________        Not Yet 

 

STEP 4: FINANCIAL AID AND SIGNATURE 

*** PLEASE INDICATE NAME OF COLLEGE OR UNIVERSITY *** 

I have applied for Financial Aid by filling out the FAFSA (www.fafsa.ed.gov)    YES      NO 
 

Eligibility     ___________ 

Documents  ___________  

Data sheet   ___________  

Data Entry    __________ 

Payment      ___________ 

Email confirmation  _______ 

FOR OFFICE USE ONLY 

I am currently receiving Financial Aid (grants and scholarships)     YES      NO  
If YES, my Financial Aid sources are ________________________________________________ at 
(name of college or university) _____________________________________________.  I am aware 
of the fact that these sources of financial aid will be utilized FIRST to pay for my tuition. 
 

I give the colleges or universities from which I have taken courses and NC Department of Public 
Instruction, permission to release my total educational, licensure and employment records to the NC 
Model Teacher Education Consortium. Released information will be used for Consortium purposes 
only.  
 

Signature: ______________________________________ Date: __________________ 
 

SIGNATURE IS REQUIRED OF ALL CLIENTS – PLEASE SIGN AND DATE  

 
Revised 7/19/2008             Consortium services are always contingent upon the availability of funding. 
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